Find

User Guide

For quick access to the information contained in this online guide, click on any topic
in the Table of Contents below to be taken directly to the information. When finished,
click on the closest section header to return to the Table of Contents.
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Getting Started

The Find application is a nationwide research tool that quickly searches listings and public
records and presents those results in a combined view. Find users are restricted to MLS
participants and subscribers and the Find application focuses on residential properties,
including Off Market, Rental and Recently Sold, as well as properties for sale.

System Requirements

Operating System: Windows XP SP2 or later, Windows Vista (with latest service pack),
Windows 7

Processor:

Minimum: Intel Pentium 4 2.0 GHz for Desktop Computers, Intel Pentium M 1.2 GHz
for Notebook Computers

Recommended: Intel Pentium 4 2.8 GHz or newer for Desktop Computers, Intel
Pentium M 1.6 GHz or newer for Notebook Computers

Memory:

Minimum: 512 MB (1 GB for Vista users)

Recommended: 1 GB (1.5 GB for Vista users)
Internet Browser: Internet Explorer 8, or 9 and Mozilla Firefox 3.61 or greater
Internet Connection: Broadband Internet Connection

This application will operate over any stable Internet connection. Performance can vary
depending on the speed of the connection.

Information in this document is subject to change without notice. Companies, names and data used in examples herein are
fictitious unless otherwise noted, and are used for illustration purposes only. No part of this document may be reproduced or
transmitted in any form or by any means, electronic or mechanical, recording or otherwise for any purpose, without the express
written permission of Move Sales Inc., 30700 Russell Ranch Road, Westlake Village, California 91362 USA.

© Copyright 2013 Move Sales Inc. Making copies while in unauthorized possession of this work or for any purpose other than
your own personal use is a violation of U.S. copyright laws. Trademarks used in this document are the property of their
respective owners’.

The information in this document is only for training and user assistance with the Find*" application; no warranty, guarantee, or
other assistance is given or intended as to the quality, completeness, traits, sufficiency, fithess or suitability of either this
document or the Find*" application or service.

Version 2.23 May 2013
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Features

Find offers the following features:

Property Searches: Both text and map-based searches.

Results Breakdown: A dynamic analysis of search results.

Power Shortcuts and Keywords: Tools to speed your search.

Tagging: A method of managing search results, Hot Feeds, reports and contacts.

Reports: The ability to generate up to six different reports from the search results.

Signing In

Note: Before signing in, please make sure you enable pop-ups in your browser.

1. Open your internet browser.

Tip: Please review the previous page for minimum browser requirements.

If your internet browser is not currently supported, the following message will be
displayed:

SER COMPATIBILITY NOTICE

Greetings!

We notice you are using "Chrome 16.0.912.77 web
browser. Our team is diligenthy working to support the
latest and greatest browsers most-favored by the Find
community. Since yvour specific browser isn't officialy
supported vou may notice a few minor cosmetic glitches
while vou use Find.

Supported browsers:

Internet Explorer 8 and §

Mozilla Firefox 3.61 or greater

D Please don't remind me again.

You can proceed by clicking OK. However it is recommended that you use a
supported browser.

Enter the URL to your MLS member access website. Once signed into your MLS,
locate the Find link or icon and click on it. Find will automatically open in a new
window using your default search. If you are having problems signing into your MLS
or locating the Find link, please contact your local MLS support team.

Find is a property-centric search engine for all US residential properties, including properties
for sale, recently sold (sale date within the last six months), off market and new construction.
It is intended for use by MLS participants and subscribers only.
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Exploring the Find Web Page

Main Page

The default page display is the Property Search page. This is the main functional page of
the database and where you will perform any search-related tasks.

Welcome, Kelly Agent k4 Help ' Sign Out Contact Support

F i nd I Tagging  Settings  Answer Center l 7 Report Bin: 0 properties

The Property Search contains 7 key areas.

Navigation tabs — allow you to select your working area.

Report Bin — displays the number of properties collected for a report.
Help Link —provides access to Online Help.

Search Panel — allows you to create a property search.

Results Breakdown Panel — displays up to 6 result categories.

Search Results Panel — displays properties matching search criteria.

N o g~ w DN PRE

Sidebar Tabs — provide access to saved History, saved Searches, Hot Feeds,
Reports and Maps.

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 3
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Getting Help

There are several different avenues for getting help with Find.

Contact Support

For additional support options, click on the Contact Support link in the top right of the page
and specific support details for your MLS will be provided.

Conlact Support

i, Report Bin: 0 properties

Answer Center

The fourth tab in the navigation section is the Answer Center.

Welcome, Tammy Agent ) Help | Sign Ot W Cantact Suppart
Fl n d Tagging | Settings £ Report Sin: 0 properties

BATHROOMS ¥ BEDROOMS oy PRICE PROPERTY STATUS PROPERTY TYPE STATE =
2+ 3+ sestfe | $1.00m+  ForSale Single Family Home | WA R save J8Y

83 properties found.

3

SoRTEY: [ Prce (3] ResuTs: AsswoReson viswonwsp i
1-20 0t 33 from avaliablz records n: 345 Next>

9345 Fauntleroy Wy SW  $14,888,000 .~ [EEEESIEET  For Sale

Seattie, WA 82135 Updated:01-23-2013

County: King 2 twidnsat By: Susan Gedbhargt
Single Family Home MLS: Seatte

Year Bulit: 1368

BATHROOMS

Mapiti @  GuickReport @  WnatsNearby? ©  Schools & Community @  AddtoRsport  Follow

Foilowed
5525 S Othello St $9,880,000 For Sale
Seattie, WA 95118 5bd 7bs 11400 g Updated 02212013
County: King 165 acre lot B Cirkioe Longfekier Douoet

Single Family fome: Owned by: Holden, Jefrr
Year Bulit: 1230 & at

Maplti @  QuickReport @  WnatsNearby? ©@  Schools & Community @  AddtoReport  Follow

y 210 Maiden Ln E $7,200,000 For Sale
Seatie, WA 95112 7bd Bba 8270sqh. Updatsd10-31-2012
County: King 5 By: Maira ol
9 053 acre ot G alin
Single Family Home ‘Owned by: Myer, John A

Year Bullt: 2001

Msplti ©  QuickReport @  WnatsNearby? ©  Schools & Community ©  AddtoReport  Follow

The Answer Center page contains the Find Overview video, links to the Find Support
website, Tips & Tricks and “What’s new?” a summary of recently released Find updates.
Click the blue bar to open each section.

Welcome, Tammy Agent g Help | Sign Out Contact Support

& Find searcntl|reaoinall] St 5 ReportBin: 0 properties

0 Continue to the Find Support Website

Tips & Tricks

What's New?

Allinformation provided here is deemed reliable but is not guaranteed and should be independently verified. 44 Feedback
©2012 Move, Inc. All rights reserved. Temms of Use | Privacy Policy | L= Equal Housing Opportunity
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Find Online Support Website

A link to the Find Online Support website is available on the Answer Center and Contact
Support pages. The support website contains useful articles, videos and FAQs (Frequently
Asked Questions). Additional links to key content also display on the Contact Support
page, as well as any Updates and Notices.

Flnd Help and Support Information

Online Support
For self directed support, please visit th{ Find Online Support Website:l

= Introduction - Find Overview Video (&) = Getting Started - QuickStart Video Tutorial ()
« NEW! - Find Online User Guide = Display Preferences

= NEW! - Find Quick Reference Guide (QRG) = Property Searches

» Find Product Support + Hot Feeds & Followed Properties

* Reports

» Configuring your Browser
= NEW! - Video Tutorials

» Changing your Password

To learn more about any current or past updates please visit our update page at find.realtor.com/support/updates

You can also access the Find Support Website directly by clicking the Help icon in the top-
left corner of the main page. A drop-down menu will appear where you can choose any of
the menu items and be taken directly to the site.

g4 Help Sign Out

Online Support Site {b
Online User Guide
Video Tutorials

Getling Started m

About Property Searches

AN .,

You can also use Help icons in selected areas to open Context-Sensitive help for that
feature.

=0)
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Property Searches Overview

Find offers a set of powerful search tools and filters to help you gather information on many
aspects of the residential property market. The Property Search page displays by default
when you sign in. You can also display it by clicking the Search tab.

Waicome, Tammy Agent 4 Help | Sign Out W Contact Suppart
F ‘ N d m Tagging Settings Answer Center == Report Bin: 0 properties
BaTHROOMS ® BEDROOMS  crTY PRICE PROPERTY STATUS  PROPERTY TYPE STATE
2 3+ seatie  $100ms  ForSale Single Family Home | WA [ Search Il orevicus Searcn | Ciear | save [0
Results Breakdown 83 properties found.
- SORTSY: [ Price | ResuuTs: AwdtoReson Viewonwap W
3 1-20 of 33 from avaliabia records n: 345 Next >
8 9345 Fauntleroy Wy SW $14,888,000 For Sale
7-0 Seatz, WA 23138 4td 3ba B130sqf. Updated:01-28-2013
County: King By: Susan Geoharat
e — Sge Famiy rome nis: sesne z
Year Bulit: 1352 2
BATHROOMS . g
2.0 Maplti @  GuickReport @  WnateNearby? @  Schoole & Community @  AddtoReport  Follow
e o
s
_ 5525 S Othello St $9,880,000 For Sale T
Seatte, WA 93113 5bd 7ba 11400sqh Updated:02-21-2013 v
County: King 185 = By: Christine Longfeider Doucat
e ______| - e s "
00 20 ngie Family Home Owned by: Holden, Jeftr
- - Year Bulit: 1230 Dy = F3
$1.60m-52.0 4 Mapitt @  GuickReport @  Wnat's Nearby? © Schools & Community @  Add toReport  Follow é
e e n
2 2
f
RO 210 Maiden Ln E $7,200,000 For Sale B
22 15 Seatz, WA 93112 7bd Bba 8270 sqf Updated:10-31-2012 @
= County: King 0.53 ac By: Maira Hollzy
: 5 sct MLS: Seame 1)
D300 (15 Single Family Home Owned by: Myer, John A
= Year Bulit: 2001 =
05 2 &
5500 02 Mspiti @  QuickReport @  WnatsNearby? @  Schools & Community @  AddtoReport  Follow ©

Search results display on the Search Results page, in the Results Breakdown panel, and
on the Map sidebar. The search includes properties for sale, properties recently sold (within
the last six months), rental properties, and properties that are off-market. You can quickly
create and save searches, and edit, rename or delete your saved searches. You can also
generate and save reports from the results of those searches.

When you first sign in to Find, the default search displays all properties for the entire country.
Going forward, you can create and save your own Default Search.

There are two basic search types:

e Text: Enter a phrase in the search box, such as ‘Houses for sale in Seattle’. The
phrase can be a mix of text and attributes, such as ‘Houses for sale in Seattle 98118
with 3 beds and 2 baths’. Find will recognize the text and search accordingly.

e Map-based: Using the Map sidebar tab, draw a shape to select a geographical area,
and search it for properties that meet your criteria. You can also create your own
geographical neighborhood on the map and search by it.

Tip: You can switch between text and map searches as you refine your results.

For more information, see ‘Saving Search Criteria’ on the Find Support website.

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 6
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Text Searches

With the Find text search, you can type one or more phrases in plain language to create a
search entry, such as the number of bedrooms or the house address. Searches are
cumulative so as you add criteria, your search results narrow.

For example, you can enter the phrase ‘Las Vegas’into the Find search field and click
Search. This returns results for properties in Las Vegas. You can then type ‘3 bed’ in the
search field and click Search. Find adds this new value to the existing criteria, and returns
results for 3 bedroom properties in Las Vegas in the Property Search Results panel.

Tips
The following is a list of tips and suggestions on how to enter searches:

e Searching by city first will help narrow down the number of matches that are returned
to a more manageable number.

e If you aren’t sure what criteria to add, start your search with a single category and
then add additional criteria one by one. For example, to find a 3 bedroom house in
Las Vegas’ Showboat neighborhood for around $50k - 100k you might follow this
order:

o Las Vegas House [Search] (two categories entered)
o N: showboat

o 3bed[Search]

o 50k - 100k [Search]

e Power Shortcuts start with a letter followed by a colon, for example ‘ps: for sale’,
means search for the Property Status For Sale’; 'o: Peter Lee' means search for
the Owner Name ‘Peter Lee’.

e Some words that can be used as keywords, such as 'marble floors' or 'golf club' are
ambiguous since 'marble’ and 'golf' are also names of cities. For the best results,
type Power Shortcut ‘k:’ before entering a keyword, for example ‘k: marble floors’.

¢ Find uses an ‘intelligent search’ to find words with similar meanings, for example
searching for the keyword ‘deck’ will return results also for patio, veranda, porch,
terrace or lanai.

See ‘Appendix Two —Power Shortcuts and Keywords’ for more details on this topic.

Some Text Search Rules

e Searches are not case sensitive.

e All words you enter are searchable.

o Commas are optional and imply the separation of a phrase.

Keyword searches are ‘AND’ conditions i.e. k: pool, deck’ will find only those
properties with both a pool and a deck. See Advanced Keyword search later in this
section for more details.

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 7
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Using Search Suggestions

When you initially click in the Search text field, a suggestion box displays below the field.
The suggestion box contains 2 sections of information. The first section is a list of search
Examples; the second is a list of Power Shortcuts.

u] EXAMPLES I
854,772
Houses in a city houses in S p
P! seattle
9 2 bedroom condos 2 bedroom . | Freshness
E: condos in
9 SeaHle £ 112,354,772 fro
Price range 300K to 500K
k Multiple filters 2-3 beds 2+
k! baths price
100K+ seattle
Bl In a city block 84* main st
{ Los Angeles
4 Properties with kpool® San View
4 pools Jose
4 POWER SHORTCUTS mare
q
Meighborhoods n
Keywords K
By Tagsearch t
1 Property status ps:
Schoal sch: Photos  View
9 School District schd:
1 Ms m:
1 owner a:
- - N
Address a.
Selling agent agq.
Flwrsreo—=arT PHOTO

You can display any or all of these topics in your suggestion box; the default is to display all.
To change the default, see Display Preferences in the online Help section.

Note: Each of the suggestion sections has a 'more’ link to additional suggestions.

City Name Search Assistance

When performing a text search, if you are searching for a city that is found in multiple states,
or you are unsure of the exact spelling of a city, you can enter the first few characters of the
city name and Find will display any that match. This allows you to quickly and easily select
the correct city and state combination.

Hen| E

Henderson, NV
14f Henryville, IN :)63,1
p{ Henley, MO
Henrico, VA
EH X Y E
g endersonville, NC
4 Henderson, IA £110,08
q Henderson Harbor, NY
4 Henderson, CO
Henderson, IL
B{ Henderson, MD -

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 8
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Creating a Search

To start a new search:

1. Type a phrase in the Search field.

las vegas 3 bed 2 bath| Previous Search | Clear

Searches can include fewer criteria for broader search results, or more criteria for
narrower search results.

2. Press the Enter key on your keyboard or click the Search button.

A search is triggered and the results display. You are ready to refine the search.

Tip: Use the Clear button beside the Search field to clear an existing search and start a
new one. Or use the Previous Search button to return to the last search executed.

Refining a Text Search

You can refine your search criteria using the following techniques.

Important: When you select a new value, a fresh search is automatically triggered and
results are updated.

To add a text value:

¢ Type some text into the Search text field, and press Enter or click Search to refresh
the current search.

To add a search value from the Results Breakdown:

e From the appropriate Results Breakdown category, click on the value you wish to
add.

For example clicking 4 in the Bedrooms bin will add ‘4 bedrooms’ to your search
criteria.

14 Results Breakdown =

BEDROOMS =
3(10)
4 (52,054) I'h,._

5(2) u

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 9
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To change an existing value in the search:

1. Inthe list of search criteria already entered, click the current value to change.

A pop-up menu displays alternate criteria.

5 100k

to 200k

1. Select or enter the substitute value and click OK.

The format of the alternatives depends upon the category.

Note: This option may show a sliding rule (baths, beds), a list (property type), a text box

to add values separated by a comma (for keywords), or a range (price).

To select multiple Property Types or Statuses

To run a search with multiple Property Types or Statuses, click the current value already
entered. A pop-up menu will display a list of options. Check the box next to each Property
Type or Status you wish to add to your existing search.

)

mmercisl

[l
]
(]
(]

ondo/Townhome/Row Home/Co-Op

(= Kl <

=

rms/Ranches

Fa
Government

\_[ Industrisl

\yj Land

[F] mfdMobile Home
| Multi-Family Home
r‘l Other

[¥] single Family Home

Add new custom values

OK | Advanced

_

ADVANCED PROPERTY TYPE

D Commercial
| | Condo/Townhome/Row Home/Co-Op
u Farms/Ranches
Government
Industris|
Land
| Mfd/Mobile Home
L 7_‘\ Multi-Family Home
i: ] Other

[¥] single Family Home

Add new custom values

9 Find Any @ Find All

Exclude Property Type

Coc oo

Advanced options similar to Advanced Keyword Search appear by clicking the Advanced
button. (Information on this feature is available under Advanced Keyword Search)

Once you have added the desired criteria, click OK and your search will be updated and
Find will return search results based on your selection(s).

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20
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To remove a category from the search:
1. Inthe search criteria list, hover over the name of the category to be removed.
An X displays beside the category name.

BEDROOMS CITY PRICE STATE
4 las vegas $1DDkt0®DDk MY
2. Click the X.

The category is removed from the search list and a new search is triggered.

Switching Search Categories

When you type a search value into the text box, Find interprets it and chooses the
appropriate category. Occasionally, this interpretation is incorrect. You can easily switch
categories to correct this.

For example, if you enter '1000-4000' meaning Square Footage, Find interprets this as
‘Price: $1000 to $4000". You can easily switch this category from Price to Square Footage.
To switch a category:
1. Click the name of the category to change.
A switch category dialog box appears.

PRICE
$1 to $125k

Lot Size v

3. Click the dropdown arrow to display a list of categories.

Lot Size -
Lot Size

Mortgage
Rent Price
Finished Sqft

=

4. Select the correct category and click OK.

The switched category displays in the Search Panel.

BEDROOM & CITY SQFT STATE

3 las vegas 1000 to 4000 NV

Tip: If the desired category is not listed, delete the incorrect category and select the
correct one to use in the Results Breakdown panel.

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 11
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Advanced Keyword Search

If you enter multiple keywords when performing a text search, Find will only display
properties that contain all of the keywords. If you want to search for properties that contain
either a specific keyword OR another specific keyword; or if you would like to search for
properties that DO NOT contain a specific keyword, then you can use the Advanced
Keyword Search.

To use the Advanced Keyword Search:

1. Expand the Keywords category by clicking on the value in the Search panel.
2. Click the Advanced button in the Keywords pop-up.

KEYWORDS STATE
waterfront, NV

waterfront, deck
i 2_}

3. Inthe Advanced Keywords pop-up, select whether you want to Find All (only
properties that contain ALL of the keywords entered) or Find Any (returns properties
that contain at least one of the keywords).

4. To Exclude results containing a specific keyword, enter them in the Exclude
Keywords field.

ADVANCED KEYWORDS

Enter Keywords

waterfront, deck

© Find Al @ © Find Any

Tip: Keywords will be searched as a phrase (example: bay
window) unless separated by commas (example: bay,
window).

Exclude Keywords

!. @

5. Click OK to refine the search based on your Advanced Keyword settings.

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 12



User Guide

Managing Search Criteria

Find also allows you to easily save, manage and delete searches you use frequently.

Saving Search Criteria

Saved Searches are stored on the Searches tab on the sidebar.

Note: When you save a search, you are saving only the search criteria, NOT the search
results. Every time you run that search only the most current results will be returned.

To save a search:
1. Create the text or map search as usual.

2. When your search is complete, click the Save button next to the Search text field.

BEDROOMS CITY KEYWORDS PRICE STATE
3 lasvegas  pool $250k to $300k NV | Previous Search  Clear i
The Save Search dialog box displays.
3. Enter a unique name for your search.
4. (Optional) To make this search a default or a Hot Feed, select the appropriate box.

Search Name

Las Vegas Condos|
© save as a Search
©) save as my default Search

() save as a Hot Feed

(sove [ carce

5. Click Save.

An info pop-up displays notifying you the search has been saved.
6. Click OK to close the pop-up.

The search now appears in the Searches sidebar.

Managing your Saved Searches

Tip: The saved search list displays in alphanumeric order. Click any search in the list to
run it.

To access your saved searches:
1. Click the Searches sidebar tab.

The Searches list displays.

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 13



User Guide

To run a saved search:
1. Click the name of the search you wish to run.

Fier RETTESTT ==

2 bath 4 bed 250-350K

by
Nl

All Properties

Condos on The Strip 250-350K

Las Vegas 3 bed 250-300k with pool

The search runs and the results display in the Search Results Panel.

To rename a search:
1. Inthe Saved Searches list, hover over the search to display available options icons.

The Rename and Delete icons display.

All Properties

Condos on The Strip 250-350K

Las Vegas 3 bed 250-300k with pool

2. Click the Rename & jcon.
The Rename Search dialog box displays.

3. Type a new name and click Save.

To tag a saved search:
1. Inthe Saved Searches list, hover over the search to be tagged.

2. Click the Tag D icon.

A list of Tag names displays.

ADD TAGS
MNew tag Manage tags

[ on Strip
[[] 250K-350K

3. Check the desired Tag name(s).
4. Click the Save button to finish.

For complete Tagging information see the ‘Tagging’ section on the Find Support website.
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Deleting Saved Searches

Note: You cannot delete your Default Search. Instead, using Display Preferences, set
another search as your default and then return to the Saved Searches list to delete.

To delete a search:

1. Inthe Saved Searches list, hover over the search to be removed to display available
options icons.

The Rename and Delete icons display.

2. Click the Delete icon.

A prompt displays to confirm the deletion.

DELETING SEARCH
re you sure you want to delete the selected search?

3. Click Yes to confirm.

The search is deleted.

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 15
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Results Breakdown Panel

The Results Breakdown Panel displays a summary of the number of properties matching
your search. It appears to the left of the Search Results Panel. Up to 6 categories can be
displayed in the Results Breakdown Panel at one time. Each category displays the top 5
values for each, followed by the number of property matches in brackets. You can use the
default categories or select your own from the drop-down list that is provided.

PJRRRIE | Contact suppon

2 Report Bin: 0 properties

Weicomz, Tammy Agent g Help | Sign Out

B.Find

BaTHROOMS ¥ BEDROOMS cmy
2+ 3+ seattie $1.00m+ = For Sale

Results Bnakdo 83 properties found.
BEDROOMS

Answer Center

PRICE PROPERTY STATUS PROPERTY TYPE STATE
Single Family Home =~ WA

N EEEmesen -

Gl SoRTaY: [Prce 3] ResuTs: AwtReron Vewonwsp i
1-20 of 33 from avaliable records n: 345 Nex >
9345 Fauntleroy Wy SW $14,888,000 For Sale
Seatie, WA 88135 Updated:01-23-2013
County: King S A 6V13U S By: Susan Gebharat
Single Family Home MLS: Seamz
Year Bulit: 155
Mapitt @  Quick Report © Wnat's Nearby? © Schools & Community @  Add toReport  Follow
5525 S Othello St $9,880,000 ' ¢ For Sale T
Seatiz, WA 23113 5bd 7ba 11400 sqf. Updated:02-21-2013 \‘m
County: King By: Christine Longfelder Doucat O
5;85 :u:.lm MLS: Seatie
amily Home Owned by: Holden, Jef:
‘Year Bulit: 1230 A hoe: i :r
Mapltt @  Quick Report © Whnat's Nearby? © Schools & Community @  AddtoRsport  Follow 4
#
F
1 210 Maiden Ln E $7,200,000 For Sale B
Seate, WA 98112 7bd Bba 8270sqh. Updated:10-31-2012 @
County: King 5 By: Molra Follsy
055 acebot WLS: Seate v
Singée Family Home Owned by: Myer, John A
Year Bulit: 2001
Mapitt @  Quick Report @ Wnat's Nearby? © Schools & Community @  Add to Report  Follow

Tip: In some cases, you will see a 'more' link at the bottom of a category in the Results
Breakdown Panel. Click this to display a list of additional values for that category.

Managing the Results Breakdown Panel
You can add or remove categories, or even hide the Results Breakdown Panel.

To add a fresh category to the Results Breakdown Panel:
1. In an empty category, click the CLICK TO ADD MORE link.

k-51.00m (1,046)

$1.00m (3)

The Available Fields list will display.

2. Select the category you wish to add.
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The category is added to the Results Breakdown Panel.

Tip: If all 6 categories are used and you want to add a new category, you will need to
remove an existing category before the option to add a new category will be available.

To remove a category:
1. Click the X in the top right of the category to remove.

more v

The category is replaced with the CLICK TO ADD MORE link.

To hide the entire Results Breakdown Panel:
e Click the Results Breakdown title once or the red X to hide the panel.

e Click the Results Breakdown title again to make the panel visible again.

Results Breakdo
BEDROOMS

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20
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Map Searches

Another useful way to search for properties is by using Find’s Map Search capabilities. You
can zoom into a desired area, display layers for additional information, and create a My
Neighborhood area to outline a specific region. By default the map is hidden until you

display it by clicking View on Map on the Property Search page, or by expanding the Map
sidebar.

When you run a search, the map displays the properties showing on the active Search
Results Page. Properties matching your selected criteria display as color-coded pins.

Green IE: for sale/active/pending/new construction.

e Red : recently sold properties.

o Grey : off market/withdrawn/expired.

F'_GE‘
o Yellow @l rental properties.

Pins with a plus sign () indicate multiple properties matching the search criteria in that

location. Clicking a pin displays information on that property. If there are multiple properties
for a pin, click Next to cycle through each property summary.

€ i 1 [Pl 02 Aerial  Bird's eye | Labels |
[ ]
[ ]
215 b Bruce Woodbuty.8.
1 604
157 Veg
Mot
95
z Speedwa
L 4] 5 Ilis Air Force Ba:
154 4 2
WeapRd (573 Nellis AFB
W Alecandes Rd B
93 a
& e 3
& = A2
& & = st
§ : dnor 47
3 £
P L] |
3 i 4
3
Red _'
215
S ‘.',( Sp.mg MLS: LasVegas
£ % Valley 10f 2 near this address
2 % (s95 il > 166
4 : N,
5 g o Paradise 4,
£ 5 5V oo l564
e k:))' 5‘ 215 § ‘i = ¥
2 %emm& 2 ¥ 4
[ o | 3
ey A g £ >
Blue Diamond g 3 Titanium 3
a 60 @ =i Metals
Mountain 1% 146
Spring (160)—Ardegy LS 215 r Henderson
\54
S > o
#
&
oiNg

Y 5 mileso3]
: b ST,
< Z acontn ooz BANERT

Tip: The map opens at a zoom level that can display the number of pins equal to the
number of properties displaying on the Search Results Page. The map will display only
one page’s worth of properties at a time. See the appropriate section in the Property

Matches section later in this guide for more information on changing the number of
properties displayed on each Search Results Panel.
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VRS

Each time you refine a search, the map automatically updates and adjusts the magnification
level to current property results.

For information about the different views and options see the ‘Map Searches’ section on
the Find Support website.

To access the map:

e Onthe Search Results Panel, click the View on Map link next to the Sort By
box.

30 properties found.
SORTBY: | Freshness 3 | RESULTS: AddtoReport .

_Or_

On the sidebar, click the Map tab.
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ROP!
inglg

S Rainbow. Bivd &

Spring
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(595)

W Ann Rd

Aerial

Bird's eye

Motor

Speedway

ﬁ Nellis Air Force §
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fainbov. Bhvd
g—
-

oy

&

W.Ea) -
&g Rd %

< 4544 Vincente Ln 74
% S Las Vegas, NV 89130 v

L& $144,900 L7

4bd 3ba 2064 sqft I

Focsse 3

Las Vega¥| -4
By: Sue Nelson 2

MLS: Las Vegas

W.Sah ~ 2

Wingaester 2 3

The Stiip « 4 g

aﬁ Las Vegas
j i ¥l % VA
{593)....195) S,
%
Paradise “* %,
v gl 56
% [582) 5 mﬂéé
@il Next20 »
73 = D 2011 Migosoit Copcaalion. 92019 -‘!;\‘/YE@I D AND

Views

The map can be displayed in three views.

Road (default): a standard map displaying road names when magnification allows.
Aerial: displays a direct over-head, virtual earth (satellite) view.

Bird’s Eye: displays aerial imagery captured from low-flying aircraft and offers an

oblique, 45-degree angle, which provides a better view of most homes and
neighborhoods. These images may also be rotated and viewed from all four cardinal

[ ]
[ ]
[ ]
directions.
Labels

The Labels option toggles road names on and off in Aerial or Bird’s eye views. It has no
effect and is inactive for Road view.

Last 20 / Next 20 buttons on Map View

4 Last 20

22 £

Next 20 »

Near the bottom of the map, there are two additional buttons available that will change
the page of Search Results and the corresponding properties displayed on the map.

Note: The default results per page is 20. When the default is changed, the last / next
count will also change to reflect the selected number of results per page.

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20

20



User Guide

Drawing Tools

Drawing tools are used to create My Neighborhoods, user defined search areas. The
drawing tools display at the top of map as a hand icon and three shapes (polygon, square
and circle).

Rt.lad Aerial Bird's eye |

BN EE

Apex

For more information on using the drawing tools see the ‘Creating a My Neighborhood’
section later in this chapter.

Magnification and Navigation

You can adjust the map zoom level by using the navigation icons at the top-right of the map.
You can also pan the map in any direction using the arrow icons.

O\ |E| S

Ro‘ad Aerial Bird's eye

g Apex
A J
{ 215 b Bruco Woodbury, Sey,
% Las 604
%
Vegas
Motor

H St
h
-

AW o Sen B4

To zoom into a selected area:

o Place the cursor on the Zoom E icon at top right of the map, and then press and
hold the mouse button. You can also double-left click your mouse button. This will
zoom in and re-center the map wherever your mouse pointer is when you click.

To pan in any direction:

e In any view, use the circle and arrows to pan in any direction on the map. You
can also click and hold your left mouse button and drag the map in the direction
of your choice.

Note: When panning with the arrows, the closer to the center of the circle you click, the
smaller the pan across the map will be.
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Property Lot Boundaries and Price Labels

When the map is zoomed in to the lowest three zoom levels, property lot boundaries will be
displayed. The lowest two zoom levels will display valuation prices for each property
mapped. If the property has an active listing, the price is the list price and will display in
green, if the property was sold in the last six months (recently sold), then the price is the
sales price and will display in red. If the property is not active and not recently sold then the
price is an estimated value (also called AVM, Automated Valuation Model) and will be grey.

In the example below, the color coded pins indicate that all properties are off market.

E Bz NE97T,
'y
5370k
s
- s3] Ex
. 5277}
$381k m E
ER e
EA
3970k
= & B
55999k
Q*
| & Em
B=7 B3
& Log Em
A oo IS )
=

To see a Property Summary, click on the price label for the desired property. To see the
full Property Detail, click on the property address.

Kirkland, WA S8
NO PHOTO $433 749 v :
3bd 3ba 1610 sgft
Off Market
By: nfa
ML35: nia

533 2 =
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Working with Map Options

Viewing Layer Options

Find Map Layers overlay the basic map. Applying a Layer will display information such as
neighborhood names, school districts, amenities and more. You can expand the Layers
menu to view the Layers options.

NEIGHBORHOODS & SCHOOL DIST.

R{}Aad Aarial Bird's aye
= Erw—
[] Zip Codes =
[] Elementary School Districts [ | W Ann Rd E,, ¥ T
[] Secondary School Districts [ | = = 5
[ Unified Scheol Districts m| 5B = d{ff RSlIELSEE =
TILES re % o
AMENITIES 7 3
<, E | @
PINS A Nort.,h Las VEQES Sunrise Manor I ?‘
MASK (599) 3
e s s 1 o (o) ko)

e e S

E =

o g o =1

era Ave /(589 Fr a® 3
y Winchester 2 | L

[ R L8 &

East Las Vegas ES

(523) @( %@}

i Paradise =
| o

spoday

You can show or hide any layer by checking its corresponding box. For example, checking
the Neighborhood Layer displays all city-assigned neighborhoods; Unchecking or hiding
the layer removes the Neighborhood display.

Tip: By default, Tiles and Amenities are inactive when you open a map, however
Neighborhoods will display if you enabled them during your last session.

To show or hide a layer:
1. On the left side of the map, click Layer.

The Layers sub-tab expands and the Layer Options menu displays.

SpP m | ; =
PG I =
Valley | %
P i coz) 95 ) &
=] I a0 .
f L VI
- fl | Paradise ",
g ‘ ! % [s82)
o "
3 | 2 \
i £
4 || g 2 Titanium
> = g ‘Metals
ot 8 L@ Next 20 » ] F N o LomeingiilEs
Arden — R o =i iar=n [ YRRG
— -
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2. Click to select the check boxes beside each Layer to show; clear the check boxes
beside each Layer to hide.

The map updates immediately, turning the appropriate layer off or on.
3. Click the Layers sub-tab again to collapse the sub-tab and hide the Layers menu.

Neighborhoods

This Layer option displays city-assigned neighborhood labels. Click a label to see the
boundaries of that neighborhood.

Note: If you are zoomed out too far, Find will display a message indicating that you
need to zoom in.

To view Neighborhoods:
1. On the map, click the Layers sub-tab.
The Layers sub-tab expands and the Layer Options Menu displays.
2. Inthe menu, click NEIGHBORHOODS & SCHOOL DIST.
A sub-menu displays, showing the available options.
3. Click to select the check box beside Neighborhoods.

NEIGHBORHOODS & SCHOOL DIST.

[] My Meighborhoods
[¥] Neighborhoods

Neighborhoods only available at a lower zoom

level, please zoom in 1 level.
[[] Zip Codes

[] Elementary School Districts
[] Secondary School Districts
[] Unified School Districts

The map updates to display the city-defined neighborhoods.

]
=

Wimbtitedon Br Coflins-fAwve

bt & i

& e 1aimain) )| bt g
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& = ancho Bel Lir hy B ]
& & a i % = E H

b !

Fag dﬁj 2 2 RanchoManor § 3
& Eifit: r = r—4
1% ¥ i Drriftwood D F cnland fve =
! )
Rancho Mevads Eztates hi|

Suzy Maglesve
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Rozerr
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To use a Neighborhood in a search:

1. Click a Neighborhood name to display its boundaries.

= Granite Aue
L)
Wimbiedan Gr Collins Ave
.}_‘_; & it
; Barnrhr M u g
& = Rancho Bel sir & i k| 7
I & o - X | E |
# G| 8 5
ﬁ 4 S RanchaManor § 3
Diftmrred-On - i {.
7 5 Ciftwood Dr Sunland Aue é
g
Rancho Mevada Eztates bl
= . Suzy Magle-Ave
o o Circle
T
& 4 i i
[ =} 5 pr—— L] wy
8 Rancho Circle [g5eg | = o
— e b =
Fir = Center 5t ==
al 3
5 &
o Alta Dr
v b = Ko

2. Click on the down arrow icon (°) at the right hand side of the neighborhood name,
and then select the Use option to include the neighborhood name in the search

criteria.
_-;-': Granmte Ave
5
Wirmnbtedon Dr Cotlins fve
-.‘f_; & b
; Farrbr 1 u %
& e Ranchao Bel .&i@ =il £ 2
& g Uy E
£y @ Save 4
& & =
i H Eniftwood B Use |E
ol =
Rancho Mevadsa Estates Find schools |"""
g 5
g & Circle
& ¥ ! o
= A _— ] ur
g Rancho Circle [gog | = o
— ) =
= Center5t——=
i 8 3
& &
o Alta Dr
[} = )
CITY HEIGHBORHOOD HEIGHBORHOOD CITY NEIGHBORHOOD STATE
las vegas ranchao bel air las vegas Y

Tip: You can also create your own neighborhoods using the My Neighborhoods
feature. Information on My Neighborhoods is covered later in this chapter.
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Zip Codes

The Zip Code layer is similar to the Neighborhood layer in function. Click a Zip Code label
to see the boundaries of that Zip Code on the map.

Note: If you are zoomed out too far, Find will display a message indicating that you
need to zoom in.

To view Zip Codes:
1. On the map, click the Layers sub-tab.
The Layers sub-tab expands and the Layer Options Menu displays.
2. Inthe menu, click NEIGHBORHOODS & SCHOOL DIST.
A sub-menu displays, showing the available options.
3. Click to select the check box beside Zip Codes.

HEIGHBORHOODS & 5CHOOL DNST.

[] My Neighborhoods
[] Neighborhoods
Zip Codes
[] Elementary School Districts
[] Secondary School Districts
[] Unified School Districts

The map updates to display the zip codes.
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To use a Zip Code in a search:

2. Click on a Zip Code to display its boundaries.

il = Il &
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chin PRl % = 579 | W_Bnﬂanzaﬂs
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3. Click on the down arrow icon (@) at the right hand side of the Zip Code, then select
the Use option to add the zip code to the search criteria.
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School Districts

This display shows options for three types of school districts, color-coded for reference
purposes:

o Green for Elementary
e Blue for Secondary (junior, middle and high school)

e Red for Unified School Districts

To display a school district:
1. Onthe map, click the Layers sub-tab.
The Layers sub-tab expands and the Layer Options Menu displays.
2. Inthe menu, click NEIGHBORHOODS & SCHOOL DIST.

A sub-menu displays, showing the available options.

HEIGHBORHOODS & SCHOOL DIST.

[ My Neighborhoods

[] Meighborhoods

[[7] Zip Codes

[] Elementary School Districts B
[] Secondary School Districts B
Unified School Districts B

3. Click to select the check box beside the desired school district.

The map updates to display the school district name in red.
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To display schools in a district:

1. Click the School District's name to display its boundaries.

2. Click on the down arrow icon (@) at the right of the school district name to display
the Action Options Menu.

Save

Use

Find schools rh..
View District] _Jort

3. Select Find schools to display icons on the map showing school locations.
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4. To view information for a school, hover over the school icon and a pop up message
appears displaying information about the school.

PONDEROSA ELEMENTARY SCHOOL
POMDEROSA ELEMENTARY SCHOOL y
| 804 PONDEROSA AVE,SUNNYVALE,CA (408-423-4000) | &
5| Wiew School Report

—_—— i} - [LARLNLSER = =] ) B LA LSS . q-
o O Lot e g

3 =‘1 - \> : Ilﬁerngtjaﬁql %
| AIrpart " ST | s
% L& %E E; P e \\\1\ 0, i

To view a School District report:

1. Click on the down arrow icon (@) at the right of the school district name to display
the Action Options Menu.

Save
Use
Find gchools

View Disfrict Rep

&

2. Select the View District Report option to view a report on the school district. Use
the VIEW / PRINT PDF button to create a report which can be saved and emailed.

School district report for DUVAL COUNTY PUBLIC SCHOOL DISTRICT

!

GENERAL INFORMATION
Grade Span K-12 Phone 904-390-2000
Superintendent MR ED PRATT-DANNALS Web Site
Address 1701 PRUDENTIAL DR,

JACKSONVILLE, FL 32207

DISTRICT PROFILE

Start Date 08/18 Current Expenses per  $5,900.00 - 6,299.99
Pupil

End Date 06/05 Poverty Percentage 16.3%

Year Round Y Number of PCs 10,000

College Bound 51% Number of MACs 1,000-4,999

VocationalTechnical Y Technology Measure ~ MEDIUM

Curriculum

Adult Education Y Number of Elementary 108

Classes Schools

Total Dollar $876,665,353 Number of Middle 32

Expenditures Schools

Instructional Expense  $195.00 - 209.99 Number of High 26

($/Pupil) Schools

ENROLLMENT AND STAFFING

Teachers & 7029 Number of Schools 166
Professional Staff

Number of Students 127087

LIST OF SCHOOLS

CENTRAL RIVERSIDE ELEMENTARY SCHOOL 904-381-7495 K-5

o

RANDOLPH ACADEMY OF TECHNOLOGY 904-924-3011 VOCATIONAL
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Tiles

Tiles are layers that display local area information such as Flight Paths, Hazards and
Hurricanes on the map. Next to each option there is a legend link for an explanation of how
that Tile displays on the map. There are several different Tiles you can apply; this example
uses the Flight Path tile.

To view Flight Paths:
1. Onthe map, click the Layers sub-tab.

The Layers sub-tab expands and the Layer Options Menu displays.
2. Inthe menu, click TILES.

A sub-menu displays showing the Tile options.

Property Outlines legend
Flight Paths legend
[|Hazards legend
urricanes egen
Hurri I d
[ pams legend

3. Click to select the check box beside Flight Paths.
The map updates to show any Flight Paths in the displayed area.

4. (Optional) Click legend to display an explanation of the different legends associated
with Flight Paths. Click legend again to hide this display.

NEIGHBORHOODS & SCHOOL DIST. i 7
TILES Las 2
B Vegas
| Property Outiines legend 5 o i Q
[¥] Flight Paths legend Y W Ann Rd £
® 3 a . Air g 2
Flight Path fhe Nell o
Aiport Hub Size i (573) o .
™ Lage ~ (03)
™ Medium I'a Q ST
Other .
| Military & \ Eaw
£ 5 orth Las Vegas Sunrise Manor
a5 Vegas#iPeprmmcs X S ot (612)
g9 )
= & & Yoo
[[] Hazards 9 @_J"‘"o% i
3 ] D
| Hurricanes 2 £ £ B
— & - -
[ Dams “ / Winchester 2 9 ©
AMENITIES e The Stip 9
p.Ing East'Las Vegds
i alley Dl PR
N MASK (595 195) % i
Paradise
® | Paradise o
3 % [s82) B
&2 = &
{2 1 E
2 ¥
“ he &
= Titanium F
e & a Metals ¥
46t
l .fl Next20 » [ L Henslaitgon
o pp—:

5. Click the Layers sub-tab to close the Layer Options Menu.
To hide Flight Paths:

1. Uncheck the Flight Paths box in the Tiles menu.
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Amenities
The Amenities layer displays local amenities, such as Banks, Hospitals, and Post Offices
in the area. Once you select the Amenities to display, they will continue to show in your
searches until you hide them again or exit the application.
To view Amenities:

1. On the map, click the Layers sub-tab.

2. Inthe menu, click AMENITIES.

A sub-menu displays showing available Amenities options.
3. Click to select the check boxes beside the Amenities to display.

AMENITIES

[ Banks fi

[ Bars §i°

[V cafes W

[] Restaurants

[] Churches g

[] Synagogues &
[ Mosques wid

] Gyms ¥

[¥] Hospitals

[ Fire Departments

[ Police 3%
[ Libraries [

As you select an amenity, icons appear on the map showing the locations.

T Bk o I TS R T
DisTRICT
!':J Spring-Mountain-Rd —g
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®
f
o
fr .
= Rio
=
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To see details on an amenity; hover the mouse over the amenity icon and Find will display
the amenity’s name, address and phone number.

HEIGHTS SGL.TIM
BUFFALR(as _—

Big Dog's Cafe & Casino

iara Ave, Las Vegas, NV |, ol

-l
7]
] [T

4. Click the Layers sub-tab to close the Layer Options Menu.
To hide Amenities:

1. Uncheck the Amenities box.

Pins

To use a Pin as search criteria, click the Pin with the desired property status.

PINS

&

Recenthy Sold

Off Market

Baele

For Bent

The property status is added to your search criteria.

Masks

Masks enable you to hide, show or highlight the area of the map that includes the results.

To set Mask options:
1. On the map, click the Layers sub-tab.
2. Inthe menu, click MASKS.

A sub-menu displays, showing Mask options.

MASK
Density HeatMap legend
Density Mask
@ Hide

3. Click to select the radio button for the desired option:

o Density Heat Map: Highlights areas where matches DO exist. These areas
are color-coded based on the volume of returns in an area. Click the legend
link to see the color range.
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Tip: Heat Maps are the best way to see where the bulk of your property
search results lie. Unlike other layers, Heat Maps return density for all search
results not just the ones showing on the current Search Results Page.
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4. Click the Layers sub-tab to close the Layer Options Menu.

To remove a Mask:

1. Uncheck the Mask box or close the Maps sidebar.

Density Mask: Grays out areas where property matches DO NOT exist.
Hide: Turns off map highlighting and masking. This is the default setting.

Note: because of the large amount of resources required for Masks, they will
automatically Hide whenever a map is hidden, updated, or the view is changed.
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Creating a ‘My Neighborhood’

You can use the Map Drawing Tools to draw your own boundary to create and save a
discreet geographic area (My Neighborhood). You can then use the My Neighborhood
area in a search or to show information on specific areas which do not follow regular

neighborhood boundaries.

To create and save a neighborhood:

»

Start with a Text Search to narrow your area.
On the map, click Road or Aerial view.

Click a drawing tool to select your shape.

RnA-ad Aerial Bird's eye |

_ _ Mellis
:\.ﬂ_;le Springs Small
A Arms

B oo

Click again on the map and draw your shape as follows:

e Circle: Click the point that will be the center of your Circle, and drag
outwards.

e Rectangle: Click the point that will form one of the corners and drag over the

area to include the required area.

e Polygon: Click once to start the Polygon, then again for every change in
direction to create each point of the Polygon. End the Polygon by clicking
again on the first point to complete the shape. The first point turns dark to

indicate that you have made the connection.

When you release the left mouse button, the Layer Options Menu displays.

| 595 | &
‘. THE
A AsIAN :
W Desert bnn Rd - The Strip_|
Save P Speing-Mountain Rd — o
E:
Uze &) =
|
.
Find schools 2
= Rio
3 -
B W Flarminge Ha-— —| S5 |
® = i 222 Palms
2 il j

Tip: If you draw a shape incorrectly, click the Hand icon next to the Polygon tool to stop
the active drawing. Then, click the appropriate tool to start over.
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5. Select the desired option from the menu:
e Save: to save the shape. (Shown.)
e Use: to use the shape boundaries in your search.

e Find schools: to display schools within the shape boundaries.

Tip: Regardless of which shape you use, the menu will always ask you to Save.

MNAME YOUR NEIGHBORHOOD

6. If creating a polygon, enter a name for your neighborhood in the NAME YOUR
NEIGHBORHOOD dialog box and click Save.

A label appears, displaying your new neighborhood name.

MUIES LN rrnaran
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Indies DrS___ My Neighborhodgd €4 = z
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|
— (- — =
“LuanaDrN_ :"; —— " Luanaprf| Remove 8
5l = =
; {8 Use %
d e - :
'3 Majuro Dr .3, M{ Find community ot &
(v = =
é Find schools
Happy Vale Rd weymouth Circle N Ouscnbufg ci

7. Click on the down arrow icon (°) at the right hand side of the My Neighborhood
name to access more options like Rename, Remove, Use, and Find schools.

Tip: Click a Neighborhood name to display boundary points which you can click and
drag to resize a saved neighborhood and to expand your search. Click on the down
arrow icon to Update or Restore Polygon points.
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Creating a “My Neighborhood” from an existing neighborhood
You can create a new neighborhood using the drawing tools, or you can:
e Create your own neighborhood from a city-defined neighborhood so that you can:

o Turn off the Neighborhood layer, and hide the multiple city-assigned
neighborhoods.

o Easily see only the neighborhoods you need.
o Change the shape of neighborhood borders to suit your needs.

¢ Create a new neighborhood from overlapping, existing neighborhoods including
city-assigned neighborhoods, your own neighborhoods, and school districts.

e Combine two adjacent neighborhoods into one.

To create a “My Neighborhood” from a city-defined neighborhood:
1. Onthe map, expand the Layers menu and select the Neighborhoods check box.
Neighborhood names display with yellow labels on the map.
2. Click the name of the neighborhood to display the boundaries.

3. Click on the down arrow icon (°) at the right hand side of the neighborhood name to
access more options and select Save from the drop-down list.
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The CREATE YOUR NEIGHBORHOOD dialog box displays.
4. Enter a name for the neighborhood and click Save.

CREATE YOUR NEIGHBORHOOD

Please provide a name for this neighborhood

South Shores,las vegad
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Working with Your Neighborhood

You can click on the down arrow icon (°) on the neighborhood label to display an Action
Options Menu.

Using the neighborhood options:

1. You have created a shape and saved it as a Neighborhood.

2. Click on the down arrow icon (°) on the label to access the Search Actions Menu.
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3. Refer to the Search Actions table below to complete your action.

Option Definition Action
Rename Rename a saved shape. Click Rename. Type new name and click
Save.
Remove Delete from the map. Click Remove.
Use Trigger a search confined to | Click Use. Optionally save search
this neighborhood. results.
Find School Add icons for schools (if Click Find School.

any) in neighborhood.
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Property Matches

Running a Search returns Property Matches. You can view these matches as a list or on a
map. You can also sort them, work with individual matches, and view individual Property
Details. Find offers many different options for working with Property Matches.

Viewing the Results

By default, search results display as a list on the Property Search Results page.

To view search results on a map:

e Click the View on Map link at the top of the Search Results Page.

SORT BY: | Freshness B | RESULTS: Add to Report | Wiew on Map | &d

A map opens at the appropriate magnification to include all the properties on your
current Results page.

Sorting the Results

You can sort your search results by clicking the arrow to the right of the sort field, selecting
your sort criteria, and choosing Ascending or Descending.

Note: The default sort is by Freshness (based on the Last Activity Date shown in the
Property Details) sorted in Descending order (newest first).

To select a sort value:
1. Click the arrow next to the SORT BY: box.
A drop-down list displays.

SORT BY: || Freshness ‘IT
Ascend
1-14 0f 14

™ Beds s Bl 18
WVamm
Baths
~ Listing Date
 Addres Sold Date
More Pho 59t dd to R
Lot Size
Zip

2. Click to select the desired sort criteria and sort order.

The page refreshes and displays the properties in the required sort order.
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Changing the number of properties displayed

The total number of pages of matching properties shows at the top of the page (up to a
maximum of 10 viewable pages). You can navigate to other pages by clicking a page
number. You can also control the number of properties that appear on a page (up to 100).
To set the number of properties that display on a page:

1. Scroll down to the bottom of the page.

2. Left click the number beside Results per page.

n23456?391ﬂ Mext »

Resuliz per page:

A text field displays.

3. Type the number of properties to display per page and press Enter or click outside
the text field.

The page refreshes showing the requested number of properties

Tip: The maximum number of properties that can display on a single page is 100.

Working with an Individual Match

Individual property matches display in a list in the Property Search Results.

Tip: To narrow your search results, individual items of text, including price, beds, bath,
and property status, can be clicked to add that information to the search criteria.

Each property result displays a series of links in blue text along the bottom of the match
offering additional options for working with the property.

210 Maiden Ln E $7,200,000 For Sale
Seattie, WA 88112 7bd Bba 8270sqh. Updated:10-31-2012
County: Kong 0.53 3¢ By: Moir3 Haliey
g 0 ace ok MLS: Seame
Singie Famity Home Owned by: Myer, John A

Yoar Bulit: 2001

Mapiti © Quick Report © Wnat's Nearby? © Schools & Community © Add to Report  Follow

From the individual match you can do the following:
e Street address: Click to access the Property Details page.
o Property Photo: Click to access the Photo Gallery.

o Map It!: Click the link to display s menu of available mapping options at the property
location.

e Quick Report: Click to open just this property in a Find Report Preview

o What’s Nearby?: Click to display a menu of available report options
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e Schools & Community: Click to display a menu with links to the Community and
Schools & Location Information.

e Add to Report/Delete from Report: Click to add or remove this property from the
Report Bin.

o Follow: Click to Tag this property as a Followed Hot Feed so that changes to the
property status are reported when they happen.

For information about Tags, see the ‘Tagging’ section on the Find Support website.

Working with "Map It!"

The Map It! link lets you perform several map based functions on your property.
Click on the drop down arrow ©to get a list of options:

Map It! QID Quick R

Property *

Prices e
Street View n

Directions Q

e Property: Opens the map centered on this property at a community level. A pin
indicates the property location.

o Prices: Opens the map centered on this property at a neighborhood level displaying
surrounding property values.

e Street View: Click to open property in Google Street View (if available)

e Directions: Click to open property in Google Maps where you can enter additional
destination information for driving directions.
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Working with "What's Nearby?"

To view What’s Nearby?:
1. Click on the What’s Nearby? link to see the available options.
2. A search radius menu displays.

H What's Nearby? @ Community Info

Comparables 2 miles)

Recently Scld - Last € Months {1 mile

For Sale {1 mile
Recently Listed - Last 20 Days {2 miles)
Open Houses - Any Future Date (5 miles

f > - d
Price Reduced - Last 14 Days 2 miles)

.

3. Click the desired option from the list to see the desired results based on the indicated
radius around the subject property.

The search refreshes, and returns a list of the new matches. The new Search
Criteria is displayed at the top of the page and can be further edited if desired.

Note: You can view your selected radius on the map by showing the Map sidebar. The
selected radius displays as a circle on that map. This new circle has the same action
options available to it as other shapes. See Creating a “My Neighborhood” in this
guide for more information on shape editing.
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Community Information

The Community Info link of the Search Results page (and on the Property Details page)

provides a rich collection of information on the community. The information is provided
down to the Zip Code level.

> 1535 Magnolia Bivd W 8930 000 For Sale
B Seatme, \’f(v':'nm g:_am.'m 2012
County lbd:‘::'mwn 8609 sqn ot u's:o""s.m"s""‘“
Year Built: 1952 Ouseaby: Fepsts, Donet €

Mapitt © Quick Report © What's Neatby? © -wwmpon Follow

When the Community Info link is clicked the following page is displayed.

Public Data Listings History Photo Archive Im Comments

89134 COMMUNITY REPORT

[EE compare  uli Detailz & POF

Market Analysis
Quick Facts
Area Avg Listing Price Avig Sales Price
89134 299,758 227,152
Nevada 230,253 148,025
United States 287,983 245,362

Average Household Income

$110,133
Wedian, 478,180

$75.554 $68,953

E Median; !55 454 Meclan m 583

89134 USA
Top Occupations Age Groups .
0-19 20-39 40-64 85+
"0, 0, L 0,
Top Employment Industries 17% 14% 34% 35%

Total Population 5,224

n Fnance !llhll Trads

34,532 | rene

57%
Attended
College

Bachelor's Graduate
Degree Degree

18% 12%

There are three options available on the Community Information page:
1. Compare (info from the current zip with another zip)

2. Details (displays a detailed community information report)
3. PDF (create, print or email report)

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 44



User Guide

Community Comparison

When the Compare link is clicked;

Public Data Listings

Photo Archive m Comments

Compare

History

89134 COMMUNITY REPORT

& FDF

Market Analysis

A new page is displayed:

89134 COMMUNITY REPORT

Category 89134 O Compare NV USA
Average Listing Price 4299758 $230,253 $287.383
Average Sales Price $227,152 $148,025 $245,362

Own / Rent % 81% / 19% 61% / 39 68% / 32%
Average Household $110,133 $75.554 68,053

Income
Median Household 4$78.160 459,434 $52.683

Income

Top Occupation 1

Top Cccupation 2

Admin. Support

Other Senvices Site

Other Services Site

Admin. Support

Admin. Support

Professional

Top Occupation 3 Managers Clerks Other Services Site

Top Employment Service Service Service
Industry 1

Top Employment Finance Retail Trade Retail Trade

Industry 2

When the Compare link is clicked on this page, the field will open up and allow the entry of
a second zip code for comparison.

89134 COMMUNITY REPORT - Symmary  all Details

= FDF

Category 89134 89122 NV USA
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Community Information Details

When the Details link is clicked;

Public Data Listings History Photo Archive Community Info Comments

89134 COMMUNITY REPORT & PLF

A detailed Community Report is displayed.

Community Report for 89134 - 89122 commurnity Repory

4 DOVE

Company Dove Resl Estate Location Henderson, NV
Email onlinesupport@move.com Broker name  Bob Broker

Weksite waerEtor com Eroker phone 1 8005554414
Licerice # 123456 Offce 18005551234

cell 1555 5554321 REAL I &

Community Characteristics - 89134 , 89122
Details

These distinctive characteristics represent factors which have a strong influence an this community. Factors are considered "distinctive” if this community
falls into the top 25% for these characteristics nationally.

89134 89122

Characteristics Stable Population, Moderate Growing Population, High Residential Turnover, Large Area(s) of Government
Residential Turnover Designated Parkland, Suburb of Hendersen

Closest Airport MCCARRAN INTERNATIONAL (12 MCCARRAN INTERNATIONAL (7 miles)

Community Information PDF

When the PDF link is clicked:

89134 COMMUNITY REPORT

Market Analysis
Quick Facts

Area Avg Listing Price Avg Sales Price
89134 is an affluent area with an older population in
Las Vegas, Nevada. 89134 $299,758 $227,152
It is upwardly mobile with high population density. Nevada $230,263 $148,025
The climate is dry with mild winters and hot
summers. It is far from the center of commerce with United States $287,883 $245,362

most residents commuting by car.

Average Household Income

$110,133
Meddan $78,160
$75,554 $68,95:
Median $59.484. Medan $62.683
89134 NV UsA
-~ o Aciar
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School & Location Information

The Schools & Location tab provides useful, easily accessible information on a property's
location as well as local schools and districts surrounding that property, including district
boundaries and school catchment areas. There are also direct links to both School and
District Reports which can be saved in PDF form and saved, printed or emailed as an
attachment to clients.

You can access this information from both the Property Details Page and the Search
Results list.

Property Details Page

1. Perform a search that will display properties that you would like to view information
about.

2. Inthe search results list, click the Property Address of any property you wish view
information on.

+ 210 Maiden Ln E
Seattie, 12
County-

Mapitt @  Quick Report ©

3. On the Property Details Page, click the Schools & Location tab.

Public Data History Photo Archive = Community Info | Schools & Location

Search Results List

1. Perform a search that will display properties that you would like to view information
about.

2. Inthe Search Results list, locate a property and click the Schools & Community link
and select Schools & Location to open the reports.

; 210 Maiden Ln E $7,200,000 - For Sale

Seattie, WA 83112 7bd Sba 8270 sqf. Upaateas10-31-2012
County: King By: Molra Holley
0.52 acre lot MLS: Seattie
Singie Famlly Home Owned by: Myer, John A

Year Bulit: 2001

Mapitl @  Quick Report © \Wnat's Nearby? © Schools & Community & Add to Report  Follow

Schoois & Location iy

Community
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Schools & Location Information

Once on the Schools & Location tab, there are several options available for viewing the
property's location details as well information on surrounding schools and school districts.

Clicking on the expand icon () in the lower-right corner of any map will open a larger,
interactive map for better viewing.

210 Maiden Ln E SCHOOLS & LOCATION REPORT e & POF

BROADMOOS

210 Maiden Ln E
Seattle, WA 98112 @

®
O
&

...a 8270sq.ft. King County single-family

home.
s
Is this property located in the wrong place? 2 §
Click here to tell us and we'll fix it o | MaosoNa o
g G 2500fest 1km
. Oty View 107 & [ —-
3
£

b

Mcgllvra Elementary Schoo.. ke 100 |

241h Ave B

Garfisid HIgh School 312 ;
Washington Middle School 33 o
S ———
School Districts (4) Edmonds s
Port
Dianct Mew Repan Madison  Shoreline Bothell
Poulsbo  |p 3 Duvall
LB G ol N@H Redmond 2
Silverdale “gainbridge AN
L tsland oattle | Bellevue sammam
5 5;;medon 8 - %
N‘l ] Issaquah
&, tar CRERON 23%m
rhor m
o
Des Moines =

1. Property Information - Property address and some basic property details. This
information will vary by property. There is also a link available to notify us if the
property location displayed on the map to the right is incorrect.

2. Property Location Map- here there are 4 different views available to see property
location information. Simply click on the arrows to advance through these options.

Views include:
1. City View (default)
2. Neighborhood View - shows property with available Neighborhood boundary
highlighted
3. Zip Code View - shows property with Zip Code boundary highlighted
4. Aerial View - shows an overhead satellite picture view of property
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3. School Information - Options are available to display both Public and Private
Schools by clicking the appropriate tab. Click on each school from the list to show

the school catchment area on the map to the left. Click the clipboard icon (B) on the
right to open the School Report.

4. School District Information - The local School District(s) will be displayed in this
list. If more than one district is listed, click on each district to display the district

boundary on the map to the right. Click the clipboard icon (E]) in the column on the
right to open each District Report.

5. Create PDF Report - By clicking the PDF icon, Find will generate a text-based
version of this page which can be saved, printed or shared with clients as an
attachment to an email. (The same PDF icon and associated options are available
on all School and District reports as well.)
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Details Page

Clicking the street address of a Property Match displays the Property Details. The top
panel of the Property Details page shows the same summary of information that is
displayed in the Matching Property list, with the addition of the Agent contact information (if

available). It also displays the Price Code indicating the type of price: (LP = Listing Price, SP
= Sold Price, EV = Estimated Value).

Photo counts for a currently listed property are visible at the top of the Property Details
page. Clicking the photo count reveals the photos.

Below the summary information are six tabs which provide additional information.

5171 DORMAN DR, SAN DIEGO, CA 92115 [
Viewing 2 of 7 properties
7]
5171 Dorman Dr $750,000 ' For Sale
San Diego, CA 5bd 3ba 3231 sqft Owned by: Heidtbrink, Michael R
92115 0.31 acre lot & Elaine M

County: San Diego Single Family Home

Year Built: 1958 ‘Q) realtor.com
Map it €@ Quick Report €@ Addto Report Follow = B .

Public Data & History Photo Archive = Community Info Schools & Location

LISTINGS

MLS # LISTED DOM PRICE STATUS MLS AGENT
130024089 5-10-2013 3 $750,000 Active Sandicor Vicki Droz [—]

MLS #: 130024089 0O o

[ 5-18-2013 1:00pm to 4:00pm =)

Location: 5171 Dorman Dr, San Diego, CA 92115

1. Summary Information: This is the same information that appears in the Property
Search Results list.

2. Public Data Tab: Displays property details including location, features and values.
Hover over items on this page to locate values that can be added to the search
criteria or used to filter search results.
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3. Listings Tab: Available when the property status is For Sale or Active, and contains
detailed current MLS listing information and agent information.

4. History Tab: Displays all known historical information on listings and public records.
(When no history is available, a message to that point displays.)

5. Photo Archive Tab: Displays a gallery of current and archived photos organized in
reverse chronological order. Use arrows to move backward and forward through the
photos. Hover over photo to display a larger image.

6. Community Info Tab: Displays a report of the community characteristics for the zip
code where the property is located.

7. Schools & Location Tab: displays a report with property information displayed on
an interactive map along with relevant public school attendance zones, district
boundaries, plus nearby private schools, all in a tidy, convenient report.

8. Virtual Tour Link: If a virtual tour is available on the listing, the Tour icon is
displayed. Clicking on the Tour icon will open the tour in a new tab / window.

9. Open House Data: Detailed information on all upcoming Open Houses can also be
found on the Listings tab, if available. Open House information comes directly from
the MLS listing and cannot be edited from Find.

History Tab

The History tab in the sidebar records the last forty Property Details that were viewed. It
remembers which properties you viewed even after you log out of Find, making it easier the
next time you sign in to review properties you looked at previously. The most recently
viewed properties move to the top of the list keeping your History fresh.

When the History tab is clicked, the tab will expand and display the recently viewed
properties as follows:

Clear

4508 Danielle Pl $169,950
For Sale

" 7112Finale Ln $209,000
— For Sale
@,
- 2871 Elk Canyon Ct $1,799,999

g For sale 1

To view the Property Details, click on either the photo or the property address.

To delete the History information, click the Clear button located on the top bar.

Note: The information contained in the History section of Find is recorded in a cookie
placed in your browser. If you log in from a different computer or using a different
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browser, the History will not follow you. The History will also be cleared if you delete
your browser cookies for any reason.

Hot Feeds and Followed Properties

The Hot Feeds feature runs a selected search on multiple properties and reports any
changes since the most recent activity date. The Followed Properties tool allows you to
Tag and track a single property for any changes since the last viewing.

Hot Feeds

The Hot Feeds feature runs a selected search on multiple properties and reports changes
to the search results since the last viewing (most recent activity date). This can include new
properties or ones already included in the search results that have been updated.

You can save any search as a Hot Feed. Each time you open the Hot Feeds tab on the
sidebar, the Hot Feeds search runs automatically.

For example; On the Hot Feeds sidebar tab, you have two filter options: to show All of your
Hot Feeds or only your Updated feeds. Updated Hot Feeds display only those feeds that
contain updates to properties.

Followed Properties

Followed Properties are single properties Tagged to be followed for any changes since the
last viewing (most recent activity date). You set a property to be followed by clicking the
Follow link along the bottom of a property match or by using the Tagging feature.

Tip: Followed properties are managed with Tags in the same manner as Searches,
Reports, and Hot Feeds.

Working with Hot Feeds

Viewing Hot Feeds

Your saved Hot Feeds display on the Hot Feeds sidebar tab.

Tip: You can change your default sidebar from Searches to Hot Feeds. See Display
Preferences in this guide, or the Find Support website for more information.

To access your saved Hot Feeds:
1. Click the Hot Feeds sidebar tab.
The Hot Feeds list displays.
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Followed properties (0}

my search 2 (24)

spee 4 J0H

2. Click All to display the complete Hot Feeds list.
- Or -

2. Click Updated to show only those lists containing properties with updates since your
last viewing.

Tip: The Hot Feeds list is displayed in alphanumeric order.

To view the contents of a Hot Feed:
1. Click the Hot Feeds sidebar tab.
2. Select All or Updated as desired.
3. Click to select the Hot Feed by which to search.

Fitter Refresh &

Followed properties (0)

Foreclosures on the Strip (61)

Vegas 4 bath 2 bed 250-350K (0) db 01

The saved Hot Feed criteria and the Recent Activity Date become your new search
criteria.

BATHROOMS ~ BEDROOMS  CITY PRICE ECENT ACTIVITY DATE " STATE
2 4 lasvegas  5250kto $350k \ Since 09-20-2010 NV Search

4. (Optional) Click View on Map to see the location of the Hot Feed properties.

The map zooms in to the closest level that contains all matching properties marked
with pins.
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Saving Hot Feeds

You can save Hot Feeds from either a text or a map search.

To save a search as a Hot Feed:

1. Create your search.

Tip: You can use either a Text or a Map search.

2. Click the Save button on the Search Panel.

BATHROOMS BEDROOMS CITY PROPERTY STATUS STATE
2 2 lasvegas  Foreclosure NV ClBﬂF 7]

3. Inthe SAVE SEARCH dialog box, Name the search, check Add as a Hot Feed and
click Save.

SAVE SEARCH

SAVE SEARCH

Search Name Search Name

Las Vegas Condos Las Vegas Condo

Save as a Search o Saved

Save as my default Search ) Save as a Search

i Save as a Hot Feed _ ©) Save as my default Search

w @ Save as l}int Feed

The dialog box updates indicating the search has been saved as a Hot Feed.

Managing Hot Feeds
You can change the time stamp date, Rename, Delete or Tag saved Hot Feeds.
When you hover over a Hot Feed, four icons appear:
e Calendar (Change hot date) — click to reset time stamp for running Hot Feed
e Pencil (Rename)
e Trash can (Delete)

e Plus sign (Tag) — Add this Hot Feed to your Tagged items

AiojsH

Followed (0)

=]
=

Las Vegas (0)

d sapiees @

Riverside Foreclosures (0)
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To change the hot date on a Hot Feed:
1. Inthe Hot Feeds list, hover over the Hot Feed to change date.
2. Click the Calendar icon ()

The entry expands to include date options.

Las Vegas (0) U lﬂl

Since yesterday
Since last week
Since last maonth

Su Me Tu We Th Fr Sa

7./8 9 10 11 12 13
14 15 16 17 18 19 20
212223 24 |25 | 26 | 27

3. Select one of the links to make the following changes to the Hot Feed date stamp or
select a new date from the calendar:

a. Since yesterday: Sets date to current minus 1 day.
b. Since last week: Sets date to current minus 1 week.
c. Since last month: Sets date to current minus 1 month.

As soon as you make your date change, a search is triggered and the calendar
options close.

To rename a Hot Feed:
1. Inthe Hot Feeds list, hover over the Hot Feed to Rename.
2. Click the Rename icon (ﬂl)
The RENAME HOT FEED dialog box displays.

RENAME HOT FEED

Please enter hot feed name

Las Vegas

| Save | Cancel

3. Type a new name and click Save.
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To delete a Hot Feed:
1. Inthe Hot Feeds list, hover over the Hot Feed to be Deleted.

2. Click the Delete icon (Iﬂl)
The DELETING HOT FEED dialog box displays.

DELETING HOT FEED

Are you sure you want to delete the selected hot feed?

3. Click Yes to confirm the deletion.

The Hot Feed is deleted and removed from the list.

To tag a Hot Feed:
1. Inthe Hot Feeds list, hover over the Hot Feed to Tag.
2. Click the Tag icon (E3)
The ADD TAGS dialog box displays.
ADD TAGS
hMew tag Manage tags

[] 250K-350K
[¥: On Strip

[7] Single Family
[] Followed

Save

3. Click to select the appropriate Tag(s) and click Save.
The Hot Feed is now Tagged.

Fitter Refresh [
Followed properties (0)

Strip foreclosures (61)

B
T

For complete information on Tagging see Managing Tags later in this guide.
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Following a Property

You can create a Follow link to an individual property in order to follow its status. This can
be accomplished in one of two ways:

1. Click the Follow link on an individual property

2. Tag the property in the Matching Property list (Followed properties are managed
with Tags in the same manner as Searches, Reports, and Hot Feeds.)

To apply a Followed tag to a property:
1. Open a search on the Property Search page.
2. Inthe Matching Property list, hover over the property to Follow.
The Action links appear across the bottom of the match.

+ 210 Maiden Ln E $7,200,000 For Sale
Seattie, WA 93112 7bd 6b3 3270sqf. Upaatea10-31-2012
County: 5 By: Molra Hotey
King 0.53 acre lot Rt
Single Family Home Owned by: Mysr, John A
Year Bullt: 2001

Mapitt ©  QuickReport @  Wnat's Nearby? © Schools & Community @  Add fo Report

3. Click the Follow link.

A pop-up alert displays and a Followed Tag displays on the right side of the page.
4. Click Ok to close the Alert.

Tip: You can also click the Tag icon (&) at the bottom right of the property match.

To remove a Followed tag using the Search Results Page:
1. Inthe Search Panel, enter the criteria “t: followed”.
This Power Shortcut searches for any properties Tagged as “Followed”.

2. Click the Tag icon (&) at the right of the property panel

; 210 Maiden Ln E $§7,200,000 For Sale
Seattie, WA 88112 7bd 6ba 8270 sqft. Updatad-10-31-2012
County: King 5 By: Molra Hosa!
0.53 acre lot “{s: ek ¥
Single Family Home Owned by: Mysr, John A
Year Bullt: 2001

Mapitt @  QuickReport @  What's Nearby? © Schools & Community @  Add fo Report  Follow

The ADD TAGS dialog displays.

New tag  Manage tags
[ 250K-350K

[ On strip

[ Single Famity

Foliowed
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3. Uncheck the Followed box to clear the Tag and click Save.
The Followed Tag is removed from the property and from the Tagged list.

To remove a Followed tag using the Tagged tab:
1. From the main page, click the Tagging tab to view all Tagged properties.
2. Click the Tag icon (EJ) beside the property to remove.
The ADD TAGS dialog displays.
3. Clear the Followed Tag and click Save.

Welcome, Kelly Agent &l Help Sign Out

F i nd Search Tagging Settings Answer Center

Filter

PROPERTIES

2871 Elk Canyon Ct |:|

The Followed Tag is removed from the list and from the property in the search
results.
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Tagging

Tags are highly recommended for organizing and grouping large amounts of saved
information. (Think of Tagging like the ‘Find Filing System’.) You can apply a Tag to:

e Searches: From the Searches sidebar.

e Reports: From the Reports sidebar.

e Hot Feeds: From the Hot Feeds sidebar.

¢ Followed: From the Matching Properties list when a property is Tagged.
Tagging works in the same manner for all of these categories.

Tagging Example

You have saved searches for many areas in Las Vegas, and are now interested in
categorizing ‘On or Near Strip’ properties. You might label searches of the neighborhoods
like “The Strip”, “Off-Strip” and “Paradise Road” with an “On or Near Strip” Tag.

Going forward, you can easily filter your Searches tab to show only those searches with that
Tag. You can then run those specific searches to select properties for use in a customer
report.

Filter Refresh

2 bath 4 bed 250-350K
All Properties

Off-strip

On or Near Strip

| Paradise Road

On or Near Strip

The Strip

On or Near Strip
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Managing Tags

A clickable Tag () icon indicates that an item can be Tagged. Click it to open the Manage
Tags dialog box.

The Tag icon appears in all Saved Searches, Hot Feeds and Reports, as well as for each
property in the Property Matches list.

Note: You can add multiple Tags to the same item. To view a list of all Tags that are
currently applied, click the Tagging tab at the top of the main page.

You can manage Tags from the various sidebars or from the Tagging page.

Using Sidebars to Manage Tags
Use the sidebar items to work with individual Tags and to filter the list using a Tag.

Tip: All of the following examples are done in the Searches sidebar but can be applied
to other taggable items.

To access the saved searches list:
e Click the Searches sidebar tab.

The list of your saved searches displays.

To tag a search with a new Tag:
1. On the Searches sidebar list, click the Tag icon (E2) in the search to Tag.
The ADD TAGS dialog box displays.
2. Click New Tag.

MNew tag | Manage tags

Near the Strip| L]

[ Followed

O] My stuft

Save

3. Enter a name for the tag and click the check box to the left of the name field.
This associates the search with the new Tag.

4. Click Save.
The Tag displays beside the appropriate search.
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To tag a search with an existing tag:
1. Onthe Search list, click the Tag icon on the search to Tag.
The ADD TAGS dialog box displays.

ADD TAGS

MNew tag Manage tags

¥ :0n or Near Strip

[ 250K-350K
[ Followed

[] on Strip

[7] Single Family

2. Click to select the check box beside the existing Tag to apply.
3. Click Save.
The Tag displays beside the appropriate search.

To filter with a Tag:
1. At the top-left corner of the Search list, click Filter.
2. From the FILTER BY TAGS list, click the radio button beside the filter to apply.

FILTER BY TAGS
) None
(™) 250K-350K
(") Followed
() On Strip
=y Single Famiby

1B _|

3. Click OK.
Saved Searches matching the Tag are listed.

Tip: You can also click the Tag name beside the desired Search to filter directly.
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Using the Tagging Page

You can view a list of all the Tags you have applied on the Tagging page.

To view all Tags:

e Onthe Property Search page, click the Tagging tab.

Welcome, Kelly Agent & Help | Sion Out

The Strip

Off-strip

REPORTS

Contact Supf

[Z) Report Bin: 0 properties

F j n d Search Settings Answer Center
Fitter
PROPERTIES Followed
2 bed 2 bath 250-350
2871 EIK Canyon Ct OESxlp
The Strip
6804 Palmetto Pines Ct
6037 Castiemont Ave
SAVED SEARCHES
Las Vegas condo 212 2 bed 2 bath 250-350

bl MY TAGS

CIEIEIE]

A list of Tagged items displays, sorted into categories including Properties, Saved
Searches, Hot Feeds and Reports. Additionally, a list of all Tag names displays in

the My Tags box at the top-right of the page.
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To delete a tag:

1. Open the Tagging page.

2. Inthe My Tags box at top-right, click the Delete icon (lﬂl) beside the Tag to delete.

MY TAGS

250K-350K

Followed
On or Mear Strip
On Strip

Single Family

EBlzaaa

The Tag is deleted and any items with that Tag are removed from the Tag list.

To remove a Tag from a single item:

Note: You can follow these steps either from the Searches sidebar or by opening the
Tagging tab and accessing the Tagging List.

1. Locate the Saved Search in the Searches sidebar.
-or-
Open the Tagging page.
2. Click the Tag icon (E) beside the Tag to remove.
The ADD TAGS dialog box displays.

2 bath 4 bed 250-350K

ADD TAGS

Mew tag Manage tags
[ 250K-350K

[ Followed

[] On or Near Strip

[] On Strip

[ Single Fﬂmilyl

Save

3. Clear the check box beside the Tag(s) to be removed.
4. Click Save.

The Tag is immediately removed from the list in the sidebar and from the Tag list.
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Find offers several types of detailed and summary Reports for presenting your search
information to your client. Each customer report displays your branding on each page (as
set in your Preferences).

You can combine properties from two or more Reports; Find will remove any duplicate
properties. You can also save Reports to use again or to combine with others. Reports
expire seven days after they are saved. However, you have the option to change this expiry
date at any time.

For more information visit the ‘Reports’ section of the Find Support website.

There are several different report types.

Map Summary Report This report maps all properties in your report bin in an easy-
to-read format. Each page of the report contains agent branding and property maps.

Customer Short Report: This report contains a list of properties you have selected
to present to a customer with a summary of each property’s basic information.

Agent Short Report: The same as the Customer Short Report, with the addition of
agent’s remarks and listing information.

Customer Long Report: Contains the same information as the Short Report, plus:
o Features section: With items such as property condition, roof type.
e Other section: With items such as community name.
e Public Remarks: With items such as driving directions.

Agent Long Report: The same as the Customer Long Report, with the addition of
agent’s remarks and listing information.

Consolidated Summary Report: Contains a list of selected listings with one line of
information that meets the search criteria. At the top of the report, a list of average
values of all the properties is displayed. Properties are grouped by status, for
example all Inactive properties are together. Above each group, a list of average
values for the group is displayed.

Community Report: Contains school and community information in the area of the
selected properties,_provided the properties are restricted to only 1 or 2 zip codes.

Important: The default report that you see in the preview is the Map Summary Report.
However, you can preview any or all of the reports by selecting them from the Type
drop-down list. Save or distribute only those you need.

For more information visit the ‘Reports’ section of the Find Support website.
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Every Report has these capabilities.
e Generated reports can be merged, renamed, emailed and/or printed.
e Properties can be sorted in the Report Bin before generating the report.
o Each time a saved report is opened, it is updated with the latest information.

¢ When a saved report is updated, every linked user sees the updates.

e Expiry dates can be changed using the calendar icon () on the Reports list.

Creating a Report

You create a Report by selecting properties to be included. You can add all the property
matches at once to a Report, select individual matches on a case-by-case basis or run a
report on a single property with a Quick Report. The number of properties you select for the
Report displays in the Report Bin. The Report Bin is visible on all three pages (Property
Search, Settings and Tagging).

Welcome, Kelly Agent i Help | Sign Out

Contact Suppo
M . . -
F i n d Tagaing Settings. Answer Center Repart Bin: 4 properties

Tip: Before creating Reports, it is good practice to narrow your search results to a
manageable number of properties to report.

Quick Reports:

An option for creating a Report for just one property at a time is to use the Quick Report link
in each property detail section.

w  Quick Report;gj Add to Report

Map Summary
Customer Short 900 | |
Customer Long ba 2
Agent Short ’ﬂ"é:{;"
Agent Long

w  { consolidated Summary pport
Community

e47a nnn

Click the link on the desired property and select the desired report type. The Report module
will open containing the details for that property. Proceed from this point as you would for
any Property Report.
To collect multiple properties for a Report:

1. From the Matching Property list, select the properties to include.

You can include all properties displaying on the page by clicking Add to Report at
the top of the Search Results list.
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Note: If you have more than one page of results, you will need to add the contents of
each page independently using this command.

-0r -
Add one property at time by clicking Add to Report below the property information.
Waicoms, Tammy Agant 4 Haip  Sign Out "\W Cantact Suppant
F i nd m Tagging Settings Answer Center .. Report Bin: 0 properties

BATHROOMS . BEDROOMS cIry PRICE PROPERTY STATUS PROPERTY TYPE STATE
2 3+ seatfe | $1.00m+  ForSale Single Family Home WA | erevious searcn [ iear ] save [
83 properties found.
3 : SORT BY. ‘ Price 0 : RESULTS: port %
~ 1-20 of 33 from avallabie records n: 345 Nexa >
g ﬁ 9345 Fauntleroy Wy SW $14,888,000 For Sale
7-2 . Seamie, WA 98135 30s Ui 120:01-29-2013
l : Coumly: ang 3o twie ot B;‘:’a,susa:v Genhara
_ ¥ #4 Singie Family Home MLS: Seatiz
— - 1550
f e
20(3 ﬁ Map it © Quick Report © What's Nearby? © Schools & Community © Follow

The Report Bin increases by the number of properties you have selected for the report.

Note: Each property displays only once; any duplicates are ignored.

2. When you are ready to create the Report, click on the Report Bin.

The Collection Display page opens.

@ Report Bin: 5 properties

Preview @ Remove All  Sortby: | Freshness D |
2615 NE 75th St $499,000
Seattle, WA 5 bd 3 ba 2270 sq.it.
98115 Single Family Home

4770 54th Ave SW  $474,500
Seattle, WA 3 bd 2 ba 2960 sq.it.
98116 Single Family Home

5 . 3435 Walnut Ave SW $600,000
| Seattle, WA 4 bd 4 ba 3390 sq.ft.
. 93116 Single Family Home

From here, you can Remove or change the order of collected properties or access Driving
Directions.

To remove or change the order of collected properties:

1. Click the Report Bin. A preview of the properties you have collected displays.
Properties will appear in reports in the same order as they do here.

2. (Optional) To sort the properties, click on Sort by: in the upper-right corner
3. (Optional) Click the “X” next to a property to remove it from the collection.

Note: The “X” appears in the upper-right corner for each property only when the mouse
pointer is over the property.
4. (Optional) Click Remove All at the top of the preview to clear the entire report.

66
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Driving Directions

To access driving directions to all properties in the Report Bin click the Driving Directions
button in the upper-left corner.

6 Report Bin: 5 properties

Preview @ Remove All  Sortby: | Freshness (§ ]
— 2615 NE 75th St $499,000
L ] Seattle, WA 5 bd 3 ba 2270 sq.ft.
98115 Single Family Home

A new tab will open in Google Maps showing driving directions for all properties listed in the
Report Bin in same order as they are listed. You can easily re-order properties by clicking
and dragging each property address in the list on the left to the position you wish.

Go« zgle from:4770 54th Ave SW, Seattle, WA 98116 t0:3435 Walnut Ave W, [[CHI

Get directions My places @ ) o Basct
- k) Beach

ark

Harbor
. Island

= = by &> a

 Alki Industrial

p District West

3015 SW Charlestown St, Seattle, WA 98126
3435 Walnut Ave SW, Seattle, WA 98116

Me-Kwa Mooks
Park

4770 54th Ave SW, Seattle, WA 98116

$
sw¥ North

Genesee SW
Nunchon Deiridge |

5611 46th Ave SW, Seattle, WA 98136

5216 16th Ave SW, Seattle, WA 98106

Add Destination - Show opbions

OPOO® S

quid
o AopA U

18th Ave SW 9.1 mi, 32 mins Qs > i

:: i 0
Driving directions to 5216 16th Ave SW, ) )

Qaa#la WA 02108 g £

Some other available features from Google include:

1. Add Destination - Click the Add Destination link to add a starting or ending point as
well as any additional addresses not already included in the Report Bin. Once added,
you can drag and drop any additional destinations to the desired place in the order
and Google will automatically adjust all mapping and directions.

2. Print Directions - Google offers several options for printing your turn-by-turn
directions with or without maps.

3. Google Link - Clicking the link option will provide a direct link to this page that can
be copied and pasted into an email and sent to a client or mobile device. When the
link is clicked it will bring the user directly to this Google Maps page with all of the
mapping information already complete. Just make sure to complete any changes
before copying the link.
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Paste link in email or IM
N 7] Short URL Send

Paste HTML to embed in website
<iframe width="425" height="350" frameborder="0" s

[T
i, >l

Customize and preview embedded map

| o
| ” Me-Kwa-Mooks } ri

Previewing a Report

Once you have collected properties and removed or sorted the order of those properties in
the Report Bin, you can Preview your report.

To preview the report:

1. At the top-left of the Collected Properties display, click Preview and select the
report type from the drop-down menu.

@ Report Bin: 5 properties

I Previewf{ﬁbl?emove Al Sortby: | Freshness u‘

Map Summary

Customer Short

porm——— NE75th St $499,000

e, WA 5bd 3 ba 2270 sq.it.
Agent Short b Single Family Home
Agent Long
54th Ave SW  $474,500
Consolidated Summary e, WA 3 bd 2 ba 2960 sq.ft.
“‘9811’5 Single Family Home
© 3435 Walnut Ave SW $600,000
Seattle, WA 4 bd 4 ba 3390 sq.it.
& 98116 Single Family Home

0 Report Name (Map Summary Report, 3 Properties)

F ot Tammv Aagent CPM. CIPS. GRI N

2. You can choose additional report types from the Report Type drop-down list in the
Report module. Select additional choices from drop-down menu and the preview will

update automatically.
When you have finished, you are ready to save the report, create a link to email the report or
create a PDF version of the report.

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 68



User Guide

Saving a Report

Saving a report allows you to regenerate the report at a later date. It also applies a more
descriptive title to the report.

To save the report:
1. Click Report Name link at the top of the page.
2. Enter a descriptive name for the report.
3. Click away from the field to update the name.
The new name displays on the report.

Report Type: Map Summary 7 7]

[0 Properties On or Near The Strip] (Map Summary Report, 7 Properiies)
Previewing page 1 of multipage report. Click "PDF" button to view all properties.

DOVE
mpar Diowe Real Estate Location Henderson, NV
onlinesuppof@mave.com Brgker name Bob Broker
www realtor.com Broker phone 1 800 555-1414
123456 OMice 1800 555-1234 REALTY

1555 555-4321

To save the report:
1. Click the Save button at the top of the preview page.
The Save Report dialog box displays.

Note: If you are prompted by your browser to “allow scripted windows ” with this
command, please do so. The scripted window is where you will enter the report
name. After accepting, you may have to click Save again to display the dialog box.

Enter a descriptive report name.
Click OK to save your changes.

0 Please enter report name
4

Properties On or Near The Strip|

|[ oK ]l[ Cancel |

The report is saved to your Reports list.
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View / Print a PDF Report

The preview only displays the first three or four properties in the report. To view the whole
report, or to create a PDF of the report, click on the PDF button.

Report Type:  Map Summary (=] @

When the PDF button is clicked, a new window will open to display the PDF image. At this
point, you can save the PDF file or email it.

You manage your saved reports from the Saved Reports List.

To access your Saved Reports:
e Click the Reports sidebar tab.
The Reports List displays.

To view a Saved Report:

¢ Inthe Reports List, click on the desired report to open.
The report opens on a separate page.

Note: When you move your cursor over a report, four icons appear: a house, a calendar,
a pencil and a trash can.

To change the expiry date on a report:

1. Inthe Reports List, hover over the report you wish to change.

Vegas 3 bed under $125K (7)

Customer Short

= /cqas over 51 Million (5)
Customer Short @ n

2. Click the Change Report Expiry Date icon ()
A pop-up calendar displays.

Su Mo Tu We Th Fr Sa

3 4/|8 |6 [T 8|69
10 11 12 13 14 15 16
17 |18 |19 |20 21| 22 23
24 |25 /26 27 28 29 30
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3.

Click a date to select it. The new expiry date is saved to the report and the calendar
closes.

Note: When a report expires, it can no longer be viewed. If a recipient tries to link to the
report, the report shows only your branding and the message: “The requested report has
expired. Please contact me”.

To Share areport link:

1.
2.

In the Reports list, hover over the report to Share.

Click the Share Report icon ([¥])

The Share Report dialog box displays.

Copy the link from the Share Report box and paste where desired.

Click “Cancel’ to close dialog box or “Send” to paste link into a new Outlook email.

To Rename areport:

1.
2.

3.

In the Reports list, hover over the report to Rename.

Click the Rename Report icon (IB)
The Rename Report dialog box displays.
Type a unigue name and click Save.

To combine two or more reports:

Tip: You can merge two or more reports into a single report.

1.

Create a new report, and then add Saved Reports toit - or -

Start with an empty report and add several Saved Reports to it.

Click the Reports sidebar tab.

In the Reports list, hover over the report containing the properties to add.

Click the Add to current report icon ()
The properties are added to the current report.

Note: The Report Bin keeps track as more properties are added. Again, any duplicates
are ignored and the property displays only once.

5.

Repeat as required.

To Delete a report:

1.
2.

In the Reports list, hover over the report to be removed.

Click the Delete icon (Iﬂl)

A prompt displays asking you to confirm the deletion.
Click OK to confirm.

The report is deleted.
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Tagging a Report

To Tag areport:

1. Inthe Reports List, hover over the report to tag.
2. Click the Tag icon (E2) to Tag the report.
3. Add the Tag information.
4. Click Save.
The report is now Tagged.

Distributing Reports

You can send a report to a customer via email. The email contains a link to the report saved
in Find, which means it always displays the most current information for the property results.

Tip: Even if you modify a report after distributing it, your linked customers will see all of
the changes.

To email a report:
1. For anew report, from the Report Bin, click Preview.
-or-
1. For a Saved Report, on the Reports sidebar, click a report name.

The preview of the report displays.

Note: If this is a new report, you must save it first.

SHARE REPORT

Send via email

2. Click the Save button to save the report with a descriptive name.
3. Click the Share button, the Share Report dialog box displays.

Note: If you attempt to share an unsaved report, you will be prompted to save it. Save it
and try again.

4. To share via webmail (i.e. Gmail, Yahoo Mail, AOL...etc.) or other online resource,
copy the link displayed in the dialog box, click Cancel and paste the link in your
desired location.

To share via a local email client such as Outlook, click Send.
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The email opens for preview in your client email (e.g. Outlook), containing the
information you entered, a subject, and some text that includes a link to the report.

- - = — =L
Message Insert Options Format Text (2]
b Cut . EE e 8 &2l b [B= B
2 1 |A ([ = | |25 J = Y
23 cop v '

Paste (B r o|2- A= = ||| Address Check | Attach Attach Business Calendar Signature | Follow Spelling

J# Format Painter = = Book Names | File Iem Card - up- | B -

Clipboard = Basic Text Hames Indude Options > || Procfing

Kelly./Agent @DoveRealty.com

Subject | Mr Merkle condo in Las Vegas|

Your personalized report is ready for your review

http://find.realtor.com/Report/Show/yIYVtMnVuoA=

Make any necessary changes or additions.

f— =

Send the email as normal. The customer will receive your email with the link and any

additional text you may have added.

Using either method above, when the client clicks the link, the report with the latest

property information will display in their browser.

Note: You will be BBC’d by default on all emails from Find.
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Managing Your Account Details

Your personal settings and preferences are managed by you and can be changed at any
time. Use the Settings tab to access the panels where you save your custom information.
Sub-tabs on the Settings panel take you to:

e Profile: Your agent contact information.
o Display Preferences: Choose your default display when you sign in to Find.

e Message Center: A repository for your messages.

Managing Your Profile

By default, your profile displays your first and last name. You can add additional information
such as your email or phone number, and you can change your basic profile information,
including your photo, logo, and branding information. Profile information is used in reports

and emails sent out by you and wherever your branding is displayed, unless explicitly
excluded.

Note: A preview of your branding displays at the bottom of the Profile page. Branding
displays on all printed reports, customer emails and customer links to Saved Reports.

To access the Profile page:

Tip: All of the following procedures are done on the Profile page.

1. From the main page, click the Settings tab.

‘Welcome, Tammy Agent g Help  Sign Out

Find Search Tagging Answer Center

“Your Profile is an opportunity to promote yourself, along with your contact information, to recipients of your reports
FIRST NAME LAST NAME

Tammy Agent

COMPANY NAME
Dove Real Estate

TEAM NAMEIMOTTO
Let Us Help You Into

BROKER NAME
Bob Broker

LICENSE # CERTIFICATESDESIGNATIONS
123456 CPM, CIPS, GRI

2. By default, the Profile sub tab displays.

Other available sub-tabs are Display Preferences and Message Center.

To create or change your profile:
1. Onthe Profile page, make your selections or changes.
The first and last name and email fields are mandatory.
2. Click the Update button when all changes are complete.

Updates appear immediately on your Profile page and are also reflected in your
branding information, when relevant.
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To cancel profile changes:
1. Before clicking Update, you can cancel your changes by doing one of the following:
e Click Cancel
o Close the page
e Sign out
2. Click Yes to confirm that you do not want to save the changes.
The changes you made are not saved.

To change a Photo or Logo:
On the Profile page, click the Change Photo or Logo link at the bottom of the page.

PROFILE PREVIEW

Dove Real Estate Loca Henderson, NV

onlinesuppod@move com Broker name Bob Broker

www.realtor.com Eroker phone 1 800 555-1414

123456 Dffice 1800 555-1234 MH

1555 555-4321

Change Phota or Loge

A new pop-up window appears with options to do the following:

Dove Real Estate Henderson, NV

onlinesupport@move.com Brokername Bob Broker

www reaitor.com 5

REALTY
Photo Link Logo Link Update
Upload Photo 2 Upload Logo 2
save Jfcc IS

1. Add a photo or logo currently visible elsewhere on the Internet by adding either or
both Links (URLSs) and clicking Update.

2. Click Browse and locate the image file on your computer. Select it and click Open.
The field will show the path to the image on your computer.

3. Once your selections are made, click Save to update your changes.
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To delete a photo or logo:

¢ On the Profile page, click the Remove Photo or Remove Logo link.

Display Preferences

When you first use Find, there are default display settings in place. You can change these to
suit your needs at any time. To access display preferences, click the Settings tab in the
main menu, and then click the Display Preferences sub-tab on the left.

Configure the settings related to Ul display.

My Landing Page Default Search B

- My Default Search | Al Properties [=]
Suggestions @ EXAMPLES POWER SHORTCUTS
Messages [V]ERROR MESSAGES
Welcome [] oiserar weLcoME MESSAGE

Results Breskdown Resat to Default Categones
Search Results Reset to Default
Properties Per Fage

Search Results Sort  F-REaEE =2
Criteria and Sort Order

When you have finished making your desired changes, click Update.

My Landing Page

The sidebar appears on the right of the page. The default sidebar that displays is your list of
saved searches. You may prefer to see your reports or your hot feeds when you first open
Find. Using the My Landing Page drop-down menu, select if you would like My Searches,
Hot Feeds, My Reports, or My Map to display by default.

My Default Search

When you log in, your default search criteria are processed, and the current results display.
By default there is no search criteria and it will display all properties. You can select one of
your saved searches from the My Default Search drop-down list to be the default search. It
will update and display the next time you log in.

Note: Before you can change the default search, you must first create and save a new
Search. For more information, see Saving Search Criteria

Copyright 2012 by Move Sales, Inc. All rights reserved. v2.20 76



User Guide

Suggestions

Select what you want to see in the Suggestion Box that appears when you place your cursor
in the search text box. The default is set to show you all suggestion options. You can
change what is displayed by checking or clearing the check boxes beside the options you
want to hide.

Message Announcements

When you access Find, any new announcements, error messages, or system messages
display by default. Clear the check boxes beside the messages you do not want to see.

Results Breakdown

The Results Breakdown column on the left of the search page can be customized to show
your choice of categories. Your customizations are saved so that each time you access
Find, the same categories appear. If you wish to reset the categories to the default selection
(Bedrooms, Price, Bathrooms, City, Zip), click the Reset to Default Categories button.

For more information about the Results Breakdown categories, see Managing Results
Breakdown Panel.

Search Results Properties per Page

Adjust the number of properties displaying on the Search Results page by editing the
number at the bottom of the Search Results page. To reset to the default results count of 20
properties per page, click the Reset to Default button.

Search Results Sort Criteria and Sort Order

Choose the sort order of the properties displaying on the Search Results page by clicking on
the current sort option in the Sort By box at the top of the Search Results page. To reset to
the default results sort order of Freshness, click the Reset to Default button.
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Appendix One - Rounding Table

For Searches, all numeric ranges are rounded up or down. The lower value of the range is
rounded down, and the upper value rounded up. The fields that rounding is applied to are:

Field Rounded to nearest
property price $1000

mortgage price $1000

rental price $100

listing square feet 50 sq. ft.

finished square feet 50 sq. ft.

lot square feet 500 sq. ft.

Acres .000 acres

Note: The exception to the rounding rule is that if you enter an exact value — such as
$299,500 or 1600 sqft — no rounding is done.
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Appendix Two - Power Shortcuts and Keywords

Power Shortcuts and Keywords are used to help clarify and refine your searches and to
avoid possible ambiguity.

Power Shortcuts

Power Shortcuts are used to directly specify search criteria such as agent, subdivision,
owner, neighborhood...etc.

You can explicitly define a phrase type using Power Shortcut Prefixes or you can use
Power Shortcuts in a search to trigger suggestions. Power Shortcuts start with a letter
followed by a colon.

Examples:
e Type “n:” into the search field for a list of Neighborhoods.
o Use “ps:” to display a list of Property Statuses.
e Type “sbd: canyon crest” to display any matching properties in the Canyon Crest
subdivision.
To apply a Power Shortcut:
1. Type the shortcut followed by a colon and the value into the Text Search field.
For example, for properties in Clark County type “ct: Clark”.
2. Press Enter or click Search.

Power Shortcut Table

Shortcut |For Shortcut [For Shortcut [For
a: address mp: mortgage price sch: school
ag: selling agent myn: my neighborhood schd: school district
apn: APN id n: neighborhood sd: sold date
c: city o: owner name s: state
ct: county ps: property status t: tag
k: keyword pt: property type z: zip
Id: list date rp: rent price zn: zoning
m: MLS Name s: state ohd: open house date
mn: MLS property number — shd: subdivision
only returns properties
with a "For Sale" status
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Keywords are typically descriptive items found in the agent remarks on a listing, for
example, pool, patio, deck, parking...etc.

A Keyword is preceded by “k:” and is used to avoid ambiguity. For example, some words
that can be used as keywords, such as marble floors or golf club will not work unless
preceded by k: This is because marble and golf are also names of cities.

Note: Items defined by Find as categories — such as beds, baths, and price — are not
Keywords. Also, Keywords cannot be edited.

To apply a Keyword to your search:

1. Type the Keyword and definition into the Text Search field.

Example: To search for properties with a fireplace, type “k: fireplace” in the Text

Search field.

2. Press Enter or click Search.

Tip: As a best practice and for the most accurate Search Results, always type “k:”
before entering a Keyword, for example “k: marble floors”.

Keyword Table

air conditioning club house garage pool

alarm system concierge hardwood floor public transportation
appliances custom tile high speed internet satellite tv
balcony corner lake, lakeview spa tub
beach dishwasher laundry sprinkler
business center elevator log home stainless
cable fireplace marble floors tile counters
ceiling fan garage mountain, mountain view | view
covered front deck golf community, golf club | ocean views water view
covered parking granite park waterfront
cable guest house patio yard
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Keywords in the Results Breakdown

If you make Keywords one of your categories in the Results Breakdown, your search
returns a list of the matching criteria in the current search. You can use this Results
Breakdown category to filter a large set of search results. Keywords are ranked by highest
number of matches.
To add Keywords as a default category:

1. Inthe Results Breakdown panel, click an empty category.

The Available Fields drop-down list displays.
2. Inthe list, click Keywords.

Keywords displays as a new category, and shows up to 5 keywords that match the
properties returned by your search.

Results Breakdown#§

BEDROOMS

2.0 (200)
3.0 (482)

4.0 (322)

more v

' KEYWORDS

Central Heat (141)

Forced Air (141)

Fireplace {132)

Hardwood Floors (94)

View (83)

more v

MLS

Seattle (

PortlandNorth (1)

$950k-51.00m (1,046)

$1.00m (3)
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Appendix Three — Search Phrase Examples

Search for Sample phrases to Search for Sample phrases to enter
enter
Active active Price 200k — 500k
Listings for sale
Address 14 Circle Ave Property for sale
a:123 main str Status ps:for sale
Appliances k:appliance Property house
Type pt:single family
Bathroom over 1 bath School sch: shoreline elementary
4 bath
less than 5 ba
1 — 4 bath
Bedroom 2 bedroom School schd: shoreline
2 bed district
2 br
2+ beds
City seattle Sold date sd: before May 16, 2007
c:san diego
County king county Specific 847?? main st
ct:king block 24* main st
House sq feet | Sqft 1200-1600 Sprinkler k:sprinkler
Listing date Id: 2008/04/01 + State NV
Nevada
s:nv
MLS Number | mn:658975 Subdivision sbd:abc
Mortgage mp: 800k-1.5m Year built year built 1990 — 2006
price
Neighborhood | airport Houston tx Zip code 98125
n:airport z: 98125
Zip 98125

zipcode 98125
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